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October 23, 2015 
 
 
Dear Parents, 
 
Most of you have already begun exploring options for your child’s next school.  If not, please remember 
that parents initiate the process with each of the middle schools, so you should begin the process.  If you 
have questions, don’t hesitate to ask either a St. Nicholas faculty or staff member, or someone from the 
school to which you’re applying, depending on the question.  The following information should help 
answer questions you may encounter along the way. 
 
Forms 
I believe that Baylor, McCallie and GPS have a process that will electronically send the necessary materials to 
St. Nicholas.  All other middle schools may involve hard copies, so be sure parents and students sign all of the 
forms in each of the required spaces.  Turn in these forms to Gretchen Igou. 
 
Please complete the necessary steps in each school’s portal or turn in hard copies by the Thanksgiving break.  
Since many students apply to multiple schools, it helps to allow us more time. 
 
Visits 
Please email Gretchen Igou gigou@stns.org when your child goes for an admission visit, preferably in 
advance.  Students are not counted as absent, but they are responsible for any work missed while on the visit. 
 
What St. Nicholas Sends 
IMPORTANT:  As noted in the Handbook, “If any student account has an outstanding balance during the 
academic year, no transcripts, unofficial transcripts, grade reports, standardized testing, teacher 
recommendations, or records of any kind will be released until such time as the account is paid-in-full.”   
Parents will be contacted by the Business Office if a student’s records will be held due to a past-due balance. 
 
We send these documents to each of the schools to which our students apply: 

In late November/early December, we send the following: 
 each student’s standardized test scores  

o  ERB’s (from Levels 5 and 6) 
o Stanford’s (from Levels 5 and 6) 

 each student’s Level 6 spring evaluation (or most recent report card). 
Later in January we send the following: 

 teacher/administrator recommendations 
 each student’s January mid-year evaluation (Level 7) as well as the Level 7 Stanford (following 

the January conference). 
Finally, during the summer, to the appropriate school we send the Level 7 end-of-year evaluation,  
the ERB from L. 7, and any other documents each school needs, such as immunization records. 

 
 
Sincerely, 
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